Sub: Familiarization with CBT Registration

Dear Student,

The power point presentation for the CBT (Computer Based Testing) registration for the Program is available in the Student login. Please familiarize yourself with the changed registration process before the commencement of registration.

Please follow the steps below to register yourself for the Examination.

1. Login to the University website and click on Online Registration. Please note that this link will be activated during the registration period. 
2. If you have any fee dues you are required to remit the dues, else you will be taken directly to the registration Page.

3. On the registration page, enter the Enrollment Number and Submit.

4. Two Tabs namely “Subject Selection and Payments” and “Book Slot and Generate Hall Ticket” will be displayed to you. Please note that at this stage, only the first tab will be activated.

5. When you click on “Subject Selection and Payments”, the list of eligible subjects will be displayed to you. Select the subjects that you desire to appear for and click on “Add to Cart”.

6. After the subject selection, click on “Proceed for Payment’. This will take you to the payment gateway for making the examination fee remittance. At this stage the registration is still incomplete. After successful remittance, you need to go back to the registration portal for booking the slots for examination. 

7. On successful payment, the “Book Slot and Generate Hall Ticket” is enabled.  Please note that Slots have to be booked individually for each subject. Select the subject, the center, the date, and the slot and submit to generate the Hall Ticket for printing. This process has to be repeated for each subject. Only after booking the slots for all the subjects that you intend to appear and paid, the registration is complete.

You are advised to go through the registration process PPT thoroughly to avoid any difficulty during the registration.
If you have any further queries send an email to ssd@ifheindia.org  for any further clarification.
Student Services Department

Points to remember:

1. Please note that your registration is not complete upon selection of subjects and remitting the fee.  You are also required to book the examination slots for all the selected subjects. 
2. Examination slots should be selected for individual subjects.

